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Ƌ!ʱƵȈ̃Ƞ Ƌ°ȠȠ!ó°  -  WELCOME TO THE CITY OF NORTH BAY  
 

Thank you for choosing to invest in our great City!   
 

On behalf of City Council, I invite you to peruse this Development Handbook as a guide to aid you in  

ɔƖ|±ȉȡȺ"Ɩ|ĜƖô ȺĊ± kĜȺʲ ƶí ƕƶȉȺĊ a"ʲ̃ȡ ǺƶŴĜlĜ±ȡ "Ɩ| Ǻȉƶl±|ɔȉ±ȡ íƶȉ "ŴŴ Ɩ±ʞ ȉ±ȡĜ|±ƖȺĜ"Ŵˮ lƶƌƌ±ȉlĜ"Ŵˮ ĜƖ|ɔȡȺȉĜ"Ŵ 

and institutional development projects.  

 

The guide will assist you in navigating through our development approval process by providing insight and 

direction through all aspects of your project - from contact lists and permits required, to costs and  

development charge information.  It is our hope that by compiling this comprehensive package, it will enable 

anyone wishing to build in our city easy access to answers. 

 

ʝĜȺĊ ȺĊ± kĜȺʲ ƶí ƕƶȉȺĊ a"ʲ̃ȡ ǺƶŴĜlʲ ƶí b±ĜƖô ̄ƵǺ±Ɩ íƶȉ aɔȡĜƖ±ȡȡ̅ "Ɩ| ʞĜȺĊ ƶɔȉ lƶƖȺĜƖɔĜƖô lƶƌƌĜȺƌ±ƖȺ Ⱥƶ 

quality customer service, we welcome your comments and suggestions regarding this handbook.  I look  

forward to continued growth and investment throughout our city and I extend best wishes as you progress 

through the development process. 

 

Sincerely, 

 

 

 

Al McDonald 

Mayor, City of North Bay 

For more information on developing in the City of North Bay please contact us at:  
 

200 McIntyre St. E.  investin@northbay.ca 

P.O. Box 360   www.investinnorthbayca 

North Bay, Ontario  (705) 474-0400 x 2409 

P1B 8H8    1-800-465-1882 x 2409 
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THE DEVELOPMENT APPLICATION REVIEW TEAM (DART) 
 

The City of North Bay has established a Development Application Review Team (DART) which is 

charged with meeting bi -weekly to review development proposals and to provide feedback prior to 

entering into a Site Plan Control Agreement (SPCA) or undertaking a Planning Act application.  The 

DART is made up of representatives from all internal City departments and many external agencies 

that would normally comment on proposals as part of the approval process.   Representatives from 

the North Bay-Mattawa Conservation Authority, North Bay Hydro and the Ministry of Transportation 

routinely sit at the table with various City departmental staff to review proposals.    

 

The Chair of the DART presents the site plan, or the  

proponent or his/her agent are welcome to do this in 

person if so desired.  The DART is provided with all of  

the background information regarding the proposal 

and is distributed the necessary site plans and accom-

panying studies where required.  An open discussion 

under the terms of the strictest confidentiality follows.  

 

Any required studies (Stormwater Management Plan, 

Traffic Study, etc.) should be submitted concurrently.   

Architectural drawings can be submitted, but will only be processed as part of the building permit 

after the SPCA is approved.  The goal of DART is to establish timelines for the efficient review of pro-

Ǻƶȡ"Ŵȡˮ Ⱥƶ Ĝ|±ƖȺĜíʲ "Ɩʲ ̄ȡĊƶʞ-ȡȺƶǺǺ±ȉ̅ Ĝȡȡɔ±ȡ ±"ȉŴʲ ƶƖˮ "Ɩ| Ⱥƶ lɔȺ ȺĊȉƶɔôĊ ȺĊ± ȉ±| Ⱥ"Ǻ± ƶí ȺĊ± |±ʘ±Ŵ̘

opment approval process by having all of the City departments and approval bodies at one table.  

 

SITE PLAN CONTROL AGREEMENTS 

Pursuant to Section 41 of the Planning Act,  R.S.O. 1990 as amended, the City of North Bay requires  

proponents in designated areas to enter into a Site Plan Control Agreement prior to the issuance of 

a building permit.    Zoning designations that are currently subject to Site Plan Control include: 
  

        

ƕƶȺ±˰  !ŴŴ Ŵ"Ɩ|ȡ ȡĊƶʞƖ "ȡ ̃Ċ"ȺlĊ±|̃ ƶƖ 

ȺĊ± ȠlĊ±|ɔŴ±ȡ Ⱥƶ ȺĊ± kĜȺʲ ƶí ƕƶȉȺĊ a"ʲ̃ȡ 

Zoning By-law No. 28-80 are lands that 

are regulated by the North Bay-Mattawa 

Conservation Authority.  These lands are 

"Ŵȡƶ ȡɔbŞ±lȺ Ⱥƶ Ƞǹk!̃ȡ "Ɩ| ĜƖ ƌƶȡȺ l"ȡ±ȡ 

require additional studies and permits 

prior to development or redevelopment.  

Please consult with City or NBMCA staff 

in these instances. 
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SITE PLAN APPROVAL PROCESS 

A Site Plan Control Agreement (SPCA)  is required prior to any site alteration activities or  

construction activities on property within a designated Site Plan Control area.  The Agreement 

must be entered into with the Municipality prior to the issuance of a building permit.  In the 

case of properties undergoing additional Planning Act  applications, such as an Official Plan 

and Zoning By - law Amendments, Minor Variance  and/or Consent to Sever , the Site Plan 

Control Agreement must be entered into prior to final approval of all other applications.  

 

A member of the Planning Services department reviews the application to ensure that all  

supporting information and required fees have been submitted and that the application is  

complete.  If the application is not acceptable (e.g. |ƶ±ȡ ƖƶȺ lƶƌǺŴʲ ʞĜȺĊ ȺĊ± kĜȺʲ̃ȡ ˇƶƖĜƖô aʲ-

law or is incomplete), the applicant is advised in writing and the application and fee is returned.  

If the application is complete, the information is forwarded to DART for comment.  

 

Once comments have been received from all internal departments and external agencies who 

have an interest in the application, a draft Site Plan Control Agreement is prepared. The draft 

SPCA and associated site plan drawings are circulated to various City departments and external 

agencies for their review and comment. The SPCA is then sent to the Owner for their review,  

approval and signature.  Once approved, the SPCA will be registered on-title and will contain 

conditions such as storm water management plans, grading, erosion and sedimentation control, 

landscaping, fire routes, etc.  Security in the form of a check or letter of credit will be requested 

and deposited. The security will be released or returned upon request by the proponent for final 

inspection in terms of SPCA compliance once the project is complete.  
 

SITE PLAN REQUIREMENTS 

Ten (10) printed copies of the Site Plan showing the 

proposed development and two (2) printed copies of a 

plan showing existing site conditions are required.   

 

Existing Site Conditions Plan must include the location 

of existing landscaped areas and existing tree cover; 

the location of existing driveways, paved areas and 

graveled-surfaced areas; the location of buildings to be 

demolished and buildings to be retained; the location 

of existing curbing sidewalks; the location and size of 

existing sewer and water mains and service connec-

tions; the location of existing septic systems and wells; 

the existing topography of the land, showing contour 

lines or spot elevations, as appropriate (severe slopes 

are to be clearly illustrated showing both top and bottom of banks ); the location of utility ease-

ments and plant (hydro, gas, telephone cable) (other than City Plant); and the location of City 

easement and existing infrastructure contained therein. 
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Information to be shown on the New Site Plan  includes a key 

map showing the location of the property; and the true dimen-

sions, bearings of the property, including Lot and Concession, 

and full legal description of the property, along with PIN num-

bers.  The following items, as applicable, should be included on 

the Site Plan: 

 
Buildings and/or Structures:  

¶ The location and dimensions of all proposed buildings and structures  

including basements and mezzanines; 

¶ The location and dimensions of proposed septic systems and wells; 

¶ The dimensions of all yards (i.e. setbacks of all structures from property lines); 

¶ Percentage lot coverage of: buildings, concrete asphalt surfaces, landscaped  

areas, gravel surfaced areas; 
 

Parking and Accessibility:  

¶ The location of off -street parking and loading areas including the  

dimensions of parking spaces, loading areas and setbacks of such areas 

from property lines;  

¶ The width of driveway aisles accessing parking stalls and loading areas; 

¶ Location of accessible parking spaces in proximity to main building(s); 

¶ Location of curb-cuts for both rear loading and side loading vehicles;  

¶ Location of accessibility ramps or grading;  

¶ Location of signage/surface colouring of accessible parking spaces;  

¶ The location of curbing and proposed sidewalks and connecting pathways; 
 

Fire Protection Requirements:  

¶ Location of fire routes, radii, construction material, grades and widths; 

¶ Location of fire hydrants in proximity to the subject property;  

¶ Current test results of pressure/flow of hydrant  
 

Lighting and Landscaping:  

¶ Location of lighting for pedestrian access around main entrance/exits,  

to and from parking areas and along paths; 

¶ The location, height and type of proposed fencing;  

¶ Location of proposed landscaped areas and existing tree cover; 

¶ Proposed new plant material (number, type and size) 

¶ ųƶl"ȺĜƶƖ ƶí Ǻ±|±ȡȺȉĜ"Ɩ ʞ"ŴŦʞ"ʲ̃ȡ ˷Ŵ"Ɩ|ȡl"Ǻ±|˸ 
 

Other:  

¶ The dimensions detailing entrance and exit locations ;  

¶ The location of outdoor containers and/or vaults, central storage and  

collections areas or other facilities for the storage of garbage and other 

waste or recyclable material and garbage truck access route radii; 

¶ Proposed final elevations and grades; 

¶ Proposed connections to municipal services (water, sewer, storm sewer)

including proposed sizes and grades; 

¶ Proposed connections to utility services, including capacity requirements; 

¶ Storm water management areas, if required (shown conceptually). Including 

the current status of lot coverage permeability; current drainage outlet, pro-

posed drainage outlet and the submission of a stormwater management plan; 

¶ Location of any proposed signs or fences 

¶ Location of existing and/or proposed drainage systems or watercourses 
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SITE PLAN APPROVAL PROCESS FLOW CHART 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

ȹĊ± kĜȺʲ ƶí ƕƶȉȺĊ a"ʲ̃ȡ ɔƖĜȅɔ± |±ʘ±ŴƶǺƌ±ƖȺ "ǺǺȉƶʘ"Ŵ Ǻȉƶl±ȡȡ í"lĜŴĜȺ"Ⱥ±ȡ ƌƶȡȺ ȡĜȺ± ǺŴ"Ɩ lƶƖȺȉƶŴ 

agreements within two (2) to four (4) weeks, assuming that all of the required information and fees 

are received from the applicant in a timely manner.  Any security received as part of the Site Plan 

Control Agreement process is held until the project is completed.  When ready, the proponent can 

request a final inspection of the project for compliance with the SPCA.  Members of Planning Ser-

vices, Building Services and the Engineering Department will attend the site with the proponent and 

agent.  If the proponent has fulfilled all of the conditions agreed to in the registered Site Plan  

kƶƖȺȉƶŴ !ôȉ±±ƌ±ƖȺˮ "ɔȺĊƶȉĜˈ"ȺĜƶƖ Ⱥƶ ȉ±Ŵ±"ȡ± ȺĊ± ȡ±lɔȉĜȺʲ Ĝȡ ȡ±ƖȺ Ⱥƶ ȺĊ± kĜȺʲ̃ȡ ìĜƖ"ƖlĜ"Ŵ Ƞ±ȉʘĜl±ȡ  

Department.  Otherwise, outstanding SPCA items are noted and a letter is sent to the proponent 

and/or agent in order to address deficiencies or omissions prior to the return or release of security.  

7 

twhthb9b¢ !b5κhw !D9b¢ tw9-/hb{¦[¢ ²L¢I  ! 

t[!bbLbD {9w±L/9{ {¢!CC a9a.9w 

!tt[L/!b¢ {¦.aL¢{ /hat[9¢95 !tt[L/!¢Lhb ChwaΣ 

C99 !b5 {L¢9 t[!b{ ¢h t[!bbLbD {9w±L/9{  

!tt[L/!¢Lhb L{ 599a95 /hat[9¢9 

!b5 L{ /Lw/¦[!¢95 ¢h a9a.9w{ hC 

¢I9 59±9[hta9b¢ !tt[L/!¢Lhb 

w9±L9² ¢9!a ό5!w¢ύ Chw /haa9b¢ 

LC !tt[L/!¢Lhb L{ 599a95 Lb/hat[9¢9Σ L¢ L{ w9¢¦wb95 ¢h 

¢I9 !tt[L/!b¢ ²L¢I w9v¦9{¢ Chw !55L¢Lhb![ L¢9a{ 

!55L¢Lhb![ {¢¦5L9{Σ t9waL¢{Σ t[!b{ hw !tt[L/!¢Lhb{ a!¸ 

.9 w9v¦Lw95 !{ ! w9{¦[¢ hC ¢I9 5!w¢ /Lw/¦[!¢Lhb 
/haa9b¢{ Cwha 5!w¢ a9a.9w{ 

w9/9L±95 .¸ 5!w¢ /I!Lw 

59t9b5LbD hb twhW9/¢ [h/!¢LhbΣ !55L¢Lhb![ L¢9a{ 

/h¦[5 Lb/[¦59 t9waL¢{ Cwha ¢I9 aLbL{¢w¸ hC 

¢w!b{thw¢!¢Lhb !b5κhw ¢I9 [h/![ /hb{9w±!¢Lhb 

!¦¢IhwL¢¸Σ ¢w!CCL/ {¢¦5¸Σ bhL{9κ±L.w!¢Lhb {¢¦5¸Σ 

{t9/L9{ !¢ wL{Y !b![¸{L{ hw !DDw9D!¢9 w9±L9²Φ 

5w!C¢ {t/! L{ tw9t!w95 !b5 L{ /Lwπ

/¦[!¢95 ¢h 5!w¢ Chw CLb![ w9±L9² 

¢Iw99 όоύ /htL9{ hC ¢I9 CLb![ ±9w{Lhb hC ¢I9 {L¢9 t[!b /hb¢wh[ 

!Dw99a9b¢ L{ {9b¢  ¢h ¢I9 !tt[L/!b¢  Chw w9±L9² !b5 {LDbLbD 

twhthb9b¢ w9¢¦wb{ {LDb95 {t/! ¢h [9D![ 59t!w¢π

a9b¢ ![hbD ²L¢I !b¸ w9v¦Lw95 C99{ hw {9/¦wL¢¸ 

/L¢¸ /Φ!ΦhΦ {LDb{ {t/! !b5 L¢ L{ w9DL{¢9w95  

hb-¢L¢[9 .¸ ¢I9 [9D![ 59t!w¢a9b¢Φ  ¢I9 .¦L[5LbD 

t9waL¢ /!b bh² .9 !tt[L95 Chw hw w9[9!{95 



 

BUILDING SERVICES 
 

Under City of North Bay By -law no. 47 -95, no  

person shall construct or demolish a building or 

cause a building to be constructed or demolished in 

the City of North Bay unless a permit has been issued 

thereof by the Chief Building Official.  Applications 

for building permits can be made at the Building  

Services counter in North Bay City Hall.   
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WHEN IS A BUILDING PERMIT REQUIRED? 

Under the Ontario Building Code Act , a building permit is required for the construction or  

alteration of any structure over 10 square metres (108 sq. ft.).  The following is a list of typical  

projects that require a permit:  

 

When considering construction, it is suggested that you discuss your plans with a building services 

staff member before commencing.  This will assist you in becoming aware of other permits or  

approvals you might require, such as minor variances, fill permits and electrical permits. 

 

The Building Permit  cannot be issued until acceptable drawings (architectural, structural, electrical 

and mechanical) have been reviewed and approved, permit fees and development charges have 

been paid and all pre-building permit conditions applied through the site plan approval process 

have been satisfied.   

¶ excavating or constructing a foundation  

¶ damp-proofing basements 

¶ construction of non -load bearing basement walls 

¶ repairs to masonry 

¶ basement or main floor walkouts  

¶ new fireplaces and woodstoves 

¶ completion of roughed -in fireplaces 

¶ installation or changes to plumbing  

¶ decks, porches, sunrooms, solariums, carports, 

attached or detached garages 

¶ fences 

¶ dormers, new or structural alterations to windows 

or doors 

¶ adding or removing most wallssiding, material 

alterations 

¶ additions or repairs to a building, one or two  

storey additions 

¶ temporary buildings, mobile homes or pre -fab 

structures 

¶ constructing any new building or structure on 

your property  

¶ renovating or converting an existing building 

(change of use and occupancy). 



 

BUILDING PERMIT APPLICATION PROCESS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 

 

ěí ʲƶɔ "ȉ± ȉ±íɔȡ±| " bɔĜŴ|ĜƖô Ǻ±ȉƌĜȺˮ bɔĜŴ|ĜƖô ȡ±ȉʘĜl±ȡ ȡȺ"íí ʞĜŴŴ "|ʘĜȡ± ʲƶɔ ƶí ȺĊ± ȉ±"ȡƶƖȡ˱  ěí ʲƶɔ̃ʘ± 

discussed the matter with them beforehand and have not been able to resolve the problems you 

have several options.  If the problem has to do with the interpretation of the technical requirements 

of the Ontario Building Code , you may appeal the application to the Building Code Commission by 

writing to the Secretary of the Commission, c/o Ministry of Housing, Building Branch . 
 

 

BUILDING PERMIT APPLICATION REQUIREMENTS    
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§ Two sets of plans drawn to scale as follows: 

§ Site Plan (complete with drainage information)  

 - Foundation Plan 

 - Floor Plan (complete with plumbing fixtures)  

 - Cross Section 

 - Building Elevations 

 - Residential Mechanical Ventilation Information     
   (includes Design Summary & Symbols on Plans) 

§ Two copies of your property survey or site plan  

§ Ontario New Home Warranty Program Declaration 

§ Approvals by other authorities having jurisdiction:  

 - North Bay-Mattawa Conservation Authority 

 - Ministry of Transportation  

 - Others (as required) 

§ Special Requirements 

 - Manufacturerôs Specifications 

 - Special Designs 

 - Guard Details (Design/SG-7) 

 - Radiant in Slab Heating 

 - Other 



 

CONSTRUCTION OBLIGATIONS 

Building permits will list inspections that are re-

quired under the Building Code .  These inspections 

are carried out by a building inspector, who may 

check the major phases of your construction.  The 

inspector will be interested in reviewing the work 

being carried out for variance from the Building 

Code, your permit and building plans as reviewed 

by the municipality.  The inspector must be able to 

see the part of the construction he/she is to inspect, 

and usually needs 24-48 hours advance notice. 

 

If the inspector finds that some work does not conform to the reviewed plans, he/she will advise 

you and may send a notice asking that the situation be remedied. Another inspection may be re-

quired before you resume work.  If work continues without resolving the problem you can be sub-

ject to legal action.  In addition to cooperating with any inspections, you are also required to post 

your building permit in a window or other prominent place on site, keep a copy of your building 

plan on site and bring any proposed changes to the attention of your local building official as soon 

as possible.  These changes will be reviewed in the same manner as the original building plans.   

 

BUILDING INSPECTIONS 

Several inspections are required during construction to ensure that all work is done according to 

the approved plans and the Ontario Building Code .  Inspections do not happen automatically.  It 

is your responsibility to ensure that either you or your contractor contacts the city to request an 

inspection at least forty-eight (48) hours before work proceeds from one inspection stage to the 

next.  This will ensure that your project proceeds as approved.  If you are digging, you are also re-

sponsible for contacting the appropriate utilities such as Bell Canada, Union Gas, North Bay Hydro 

or Cogeco Cable TV. 
 

CERTIFICATE OF COMPLETION 

The key document used to certify the legal use and occupancy of a building is called the Certificate 

of Completion. The document is issued by the Building Department upon completion and ac-

ceptance of all work and prior to the building being occupied.  The Certificate is often required 

when selling a home or refinancing a mortgage.   

 

The contractor's or owner's representative contacts the Building Department to arrange for its  

inspectors to perform the necessary final inspection.  The Certificate of Completion will be issued 

when the completed work complies with the submitted plans and applicable laws, all paperwork is 

completed, all necessary approvals have been obtained from other appropriate City agencies, all 

fees owed to the Department are paid, and all relevant violations are resolved.  A new building 

cannot be legally occupied until a Certificate of Completion has been issuedΦ 
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DEVELOPMENT CHARGES 

The Development Charges Act, 1997, S.O. c. 27, enables a Municipality to pass By-laws for the  

imposition of Development Charges against new development. Development Charge rates must 

reflect current programs and future anticipated capital needs. Development Charges apply to all 

land within the City of North Bay.  The general purpose for which development charges are  

imposed by the City of North Bay is to assist in providing the infrastructure required by future  

development in the municipality by establishing a viable capital funding source to meet the City's 

financial requirements.  The principle of Development Charges is that new development should 

pay for the increased capital costs experienced by a municipality as a result of growth.  Devel-

opment charges are payable prior to issuance of a building permit.   
 

The following uses are wholly exempt from development charges under this by-law:  

¶ Lands owned by and used for the purpose of a municipality, local board thereof, or board of 

education; 

¶ The addition of one or two additional dwelling units to an existing structure;  

¶ The enlargement of the gross floor area of an existing industrial building by 50% or less; 

¶ Universities and colleges, a place of worship, or a public hospital exempt from taxation under 

the Assessment Act; 

¶ Non-profit housing and group homes;  

¶ Industrial land uses; 

¶ All building permits not resulting in the creation of an addition dwelling unit or additional 

non-residential GFA, in comparison with the land at any time in the five previous years 
 

A credit against development charges will be provided where development or redevelopment re-

sults in a conversion of land use from residential to non-residential, or from non-residential to resi-

dential.  The Schedule of development charges will be adjusted annually as of January 1 each year 

in accordance with the change in the regulated index during the previous year.  Development 

Charges are generally payable prior to issuance of a building permit. The Development Charge 

rates are to be phased-in, in accordance with the schedules as outlined in Appendix A.  
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